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Month 

                                                                         SCHOLASTIC AREAS                                 CO-SCHOLASTIC AREAS 

Lesson / Unit No. Page No. Title of Lesson / Unit 
Activity, Projects, Assignments 

etc. 

April 

 

 

 

L  1 

 

 

7-15 

Evolution of computers 

 Early calculating devices 

 Generations of Computers 

 

Pg - 20 

May 

 

 

 

L  1 

 

            L 3 

 

 

16-20 

 

37-40 

Evolution of computers 

 Types of computers 

 Tables in MS word 

 Introduction 

 Entering data’s in a tables 

 

 

 

 

Pg – 48 

June & July 

 

 

L  3 

 

40-48 

Tables in MS word  

 Inserting rows and columns 

 Deleting rows and columns 

 Merging cells 

 Table styles 

 

 

Cross the bridge page 48 

September 

 

 

L  5 

 

63-69 

Formatting a presentaion 

 Introduction 

 Working with slide master 

 Changing color schemes 

 Changing background colour 

 Using other fill effects 

 

 

Create a Powerpoint presentation 

on healty habits adding colour 

schemes and backgrounds. 
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October 

 

 

 

L  5 

 

70-75 

Formatting a presentaion 

 Applying a formating effect 

 Adding clip art 

 Adding pictures from file 

 Rotating objects 

 Adding bullets and Numbers 

 

Create a powerpoint on Moral 

values with appropriate picture 

and numbering format. 

November 

 

 

L 5 

 

     Smart Zone 

76-81 

 

130 

Formatting a presentaion 

  Adding an Animation 

  Adding transitons 

Famous IT personalities 

 

Collect more information about 

the personality you like. 

December 

 

 

L 7 
94-96 

An Introduction to MS publisher 

   Introduction 

   Starting MS publisher 2010 

Create a greeting card using MS 

publisher 

January 

 

 

L 7 
97-103 

 An Introduction to MS publisher  
  Publisher 2010 Interface 

 Creating a Greating card 

 Coustomizing your Publication 

 

Create a business card. 

February 

 

 

L  8 

 

 

 

 

 

 

       105-116 

 

E-Mail 

 Introduction 

 Sending a E-mail 

 Attaching files 

 Reading an Email 

 Reply and forward 

 

Pg - 116 

March 

 

 
 Final  Examination 

 


